
 
 
 
 

M E M O R A N D U M 
 
 
TO:  Tony Gomillion, County Administrator 
 
FROM: Stephen Furman, Public Works Director 
 
DATE:  March 16, 2016 
 
SUBJECT: Library Roof Rehabilitations 
 
 
RECOMMENDATION 
 
Two quotes were obtained from known professionals and Sam Marshall Architects was 
the low bidder. Therefore, we recommend moving forward with the approval of Sam 
Marshal Architects for the design and consultant services on the roof rehabilitation 
projects for the Milton and Navarre libraries in the amounts of $7,400 and $4,800 
respectively, based on comparison shopping. 
 
 
BACKGROUND 
 
The roofs on the Milton Library and the Navarre Library have been identified as needing 
substantial repairs. Estimates for the repairs were obtained and the funding for the 
repairs was appropriated into this current year’s budget. Due to differences in the 
configuration of these two roofs, we recommend that a suitable professional be retained 
to design the needed repairs, and to assist in the preparation of bid documents and 
construction oversight for these projects. Having the professional involved will help 
ensure that the appropriate remedies are applied to the structures.  
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February 22, 2016 
 
Mr. Thad Allen 
Santa Rosa County Maintenance Department 
4530 Spikes Way 
Milton, FL 32570 
 
Re: Milton Library Reroofing 
 
Thad: 
 
We are pleased to provide this fee proposal for re-roofing and other leak related 
architectural services for the Milton Library. The project will include; Replacement of 
existing built up roof with a single ply membrane over roof sheathing over the existing 
plywood roof deck.  We will also plan for replacement of any damaged or soft plywood 
deck. We will design for replacement of eave trim and gutters if needed.  
 
Sam Marshall Architects will undertake field investigation to determine the extent of 
corrections needed. Construction documents consisting of plans and specifications for 
permitting and bidding purposes will be produced. We will assist the County with bidding 
this project and will provide construction administration including review of shop drawings 
and submittals and jobsite observation. 
 
Our fee for these architectural services will be $7,400.00 
 
Thank you for the opportunity to provide architectural services to the County and the City of 
Milton.   
 
Sincerely, 

 
Mike Marshall 
SAM MARSHALL ARCHITECTS 
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February 22, 2016 
 
Mr. Thad Allen 
Santa Rosa County Maintenance Department 
4530 Spikes Way 
Milton, FL 32570 
 
Re: Navarre Library Reroofing 
 
Thad: 
 
We are pleased to provide this fee proposal for re-roofing and other leak related 
architectural services for the Navarre Library. The project will include;  
Replacement of existing gutters and downspouts, replacement of valley metal, reroofing of 
all of the existing roof with 30 year architectural shingles over peel and stick membrane and 
removal and replacement of compromised roof sheathing.  
 
Sam Marshall Architects will undertake field investigation to determine the extent of 
corrections needed. Construction documents consisting of plans and specifications for 
permitting and bidding purposes will be produced. We will assist the county with bidding 
and will provide construction administration including review of shop drawings and 
submittals and jobsite observation. 
 
Our fee for these architectural services will be $4,800.00 
 
Thank you for the opportunity to provide architectural services to the County and the City of 
Navarre.   
 
Sincerely, 

 
Mike Marshall 
SAM MARSHALL ARCHITECTS 
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